Hepworth Junior and Infant School

Lone and Isolated Working Policy

Whenever possible employees should not work in school alone.

If there is no option but to be in school alone the following should be done:

Ensure that Mr Crouch, Miss Medley or Mr Chapman know that they are going to be in
school.

Ensure that they let a point of contact know as they get into school and at what time
they are expecting to leave. They should keep in regular contact.

They should carry a mobile telephone with them and have agreed with their designated
contact person regular call times to notify them that they are safe throughout the day
or length of time in school.

Work undertaken must be authorised by their line manager and any equipment or
substances used should be used in accordance with training and instructions given.

No off the ground work or any potentially dangerous jobs should be carried out.
They should keep the external doors locked and not advertise their presence.
If work is undertaken during the hours of darkness, lights should be turned on in more

than one room being used to give an impression that more than one person may be in
the building.
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